[INSERT ORGANIZATION LOGO OR LETTERHEAD]
Employer Support Request Template
Emerging HR Leaders Program | Founding Cohort
Customize the highlighted bracketed sections before sharing this request with your manager or professional development approver.
[Date]

Subject: Request for support to participate in the CPHR BC & Yukon Emerging HR Leaders Program

Dear [Manager’s Name],

I am requesting support to participate in the CPHR BC & Yukon Emerging HR Leaders Program, a six-month leadership development experience created specifically for early-career HR professionals and informed by the professional context and competencies of HR practice.

Unlike a general leadership program, the experience applies an HR lens to leadership development and professional growth while helping participants strengthen capabilities that support success within the HR profession. It combines four full-day, in-person workshops with mentoring, networking, online cohort meetings and practical application between sessions.

This program would support my development by helping me [insert two or three outcomes relevant to your role]. I would apply the learning by [briefly explain how you will bring the learning back to your role or team].

The Founding Cohort fee is $349 plus taxes, compared with an estimated program value of approximately $1,300. I am requesting [full funding / partial funding / approval to use my professional development budget] and support to attend the mandatory program dates.

The program includes:
Four full-day leadership development workshops created for emerging HR professionals.
Participation in the CPHR Mentoring Program.
Access to two CPHR networking opportunities.
Peer cohort learning and Emerging Professionals community participation.
Participant tools and resources developed for an HR audience.
A CPHR BC & Yukon Certificate of Completion and Digital Badge upon successful completion.


The mandatory in-person sessions are scheduled for January 14, February 26, March 19, April 23, May 14 and June 3, 2027. I will plan ahead to manage my responsibilities and minimize disruption to the team.

Thank you for considering my request. I would be happy to discuss how this program aligns with my development goals and how I can share relevant learning with the team.

Sincerely,
[Your Name]
[Your Job Title]
