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MONEY ORDER I:l Credit card account number Expiry date
FEE CREDIT I:l Signature Date

The information on this form is collected under the authority of the freedom
of information/ protection of privacy act and is needed to process your
application for admission.

If you have any questions about the collection or use of the information,

contact the dean of the centre for continuing studies at 604.443.8484.

Citizenship requirements for admission

Canadian citizens, including permanent residents in canada (landed

immigrants), are eligible for enrolment at vancouver community college. By

exception, those whose status in canada falls within one or more of the
following categories may be considered for enrolment as though they were
canadian citizens or permanent residents in canada, including:

A.  Aforeign domestic worker with valid employment authorization
permit.

B.  Any person who has been determined under the immigration act to be
a convention refugee and can present a letter from employment and
immigration canada confirming this.

C.  Aperson under an international exchange, scholarship or fellowship
agreement where there has been joint approval by the receiving
institution and by the ministry of advanced education.

D. Alegal dependent of a canadian citizen or permanent resident of
canada providing that the dependent status is fully documented and
has been established a minimum of one year prior to the student’s
application for exemption.

Centre for continuing studies refund and course cancellation policy
(effective: June 2, 2012)

Request for course or program refund

Refund requests for a course or program must be made 3 business days prior
to the start date. An original receipt must accompany all refund requests. If
the original receipt is not available, the request must be received in
writing. Please note all refunds are subject to a $35 administration fee.
Please allow 4-6 weeks for processing refunds by cheque. Cash refunds are
not available. Refunds by credit card can be made via email or telephone.
Refund requests submitted after the 3 business days deadline may be
considered for appeal under special circumstances, such as court subpoena
or family bereavement, upon provision of relevant supporting documents.
Applicants must submit a completed refund appeal form to the dean, centre
for continuing studies and contract training. A decision will be rendered in
writing within 30 days, and all decisions are final.

In lieu of a refund, applicants may be offered a course fee deferral credit at
the discretion of the dean. All refunds and deferred fee credits are subject
to an administrative fee of $35 per course.

Income tax information

Receipts for tax purposes will be available at my.vcc.ca for applicable
courses. Please check your online student records in early march following
the taxation year.

Cancellations

The college reserves the right to cancel courses due to unavailability of
instructors, facilities or insufficient enrolment. Should a course be cancelled,
a full refund will be provided. It is important that you keep the college
informed of your current daytime telephone number.
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